
 
 

POSITION DESCRIPTION 
Position Title:  Jerry D. Campbell Professor  

of Civic Engagement Department:  Claremont Lincoln University  

Reports to:   Vice President for Academic Affairs Status:  Full-Time/Exempt/12-month Term 

Position Number:  060 Date:   January 1, 2020 

ABOUT CLAREMONT LINCOLN UNIVERSITY: 
 
VISION: The vision of Claremont Lincoln University is a world that lives by the golden rule; a world in which 
disputes between those that have conflicting views are addressed peacefully without violence. 
 
MISSION: The mission of Claremont Lincoln University is to be a place where students learn how to treat others as 
they would like to be treated. Students learn the skills necessary to understand differences among religions, 
governments, other organizations, and individuals; how to respect those differences; and how to cooperate and 
collaborate with those of different viewpoints to resolve problems between them peacefully without violence. Our 
students will integrate self-knowledge with critical perspectives and contemporary skills to create sustainable social 
change-how to implement the golden rule. Claremont Lincoln University embeds the golden rule in the Claremont 
Core® which teaches the skills of mindfulness, dialogue, collaboration, and change.  
 
VALUES: 

COMPASSION – Follow the Golden Rule: Do unto others, as you would have them do unto you.  
INTEGRITY - Be consistent and transparent in our values, actions and outcomes.  
RESPECT – Value and be mindful of others’ views and traditions.  
DILIGENCE – Have a commitment to continually improve and the strength to make a difference.  
INDIVIDUAL RESPONSIBILITY – Hold ourselves accountable; deliver on our promises.  
INNOVATION – Strive to define new ways to make education better.  
LOYALTY – Support and allegiance to CLU and its mission.  
SOCIAL IMPACT – make the world a better place.  
SERVICE - provide a quality educational experience to all who encounter CLU.  

 
 
PURPOSE OF THE POSITION:  Under the direction of the Vice President for Academic Affairs, The Jerry D. 
Campbell Professor of Civic Engagement, an annually renewable appointment, shall contribute to the transformative 
learning environment of Claremont Lincoln University through both teaching and research in the areas of civic 
engagement, social impact, and peace and social justice. 

 
RESPONSIBILITIES:  All responsibilities are presumed to reflect the effective implementation of best practices. 
Technology will be leveraged as an enabler whenever practical.  Internal controls will be installed to ensure that all 
activities comply with acknowledged standards of fiduciary due care, non-conflicts of interest and confidentiality.   
 

• Works in alignment with organization-wide initiatives to strengthen Civic Engagement in the Claremont 
community and beyond; 

• Serves as faculty chair for the Master’s in Social Impact and Master’s in Peace and Social Justice programs; 
• Researches and integrates best practices into Civic Engagement work such as safe passages, leadership, 

community-based campaigns, and violence prevention; 
• Teaches students how to make a difference in the civic life of our communities by developing the 



 
 

combination of knowledge, skills, values and motivation to make that difference;  
• Creates social media content and academic curriculum explaining how to increase the quality of life in a 

community, through both political and non-political processes; 
• Works as a capstone mentor for students interested in the moral and civic dimensions of social issues, and 

how to make and justify informed moral and civic judgments for taking action in the public arena; 
• Develops and maintains networks and partnerships with multiple sectors involved in community and public 

safety efforts; 
• Tracks national, state and local developments in policy forums including legislative activity around Civic 

Engagement and Public Administration issues; 
• Works with VPAA and Senior Team on fundraising, strategic planning, and curriculum development; 
• Participates in organization-wide planning, development, and communication activities as needed and 

ensures adherence to organization-wide goals and policies within the program area; 
• Conducts presentations, briefings, and workshops to a broad array of stakeholders and partners; 
• Teach two CLU courses annually;  
• Provide administrative oversight for M.A. in Social Impact program, M.A. in Peace and Social Justice 

program, and the Civic Engagement Concentration in the M.A. in Organizational Leadership Program;  
• Provide faculty training, development and evaluation; 
• Demonstrate timely and supportive response to student issues; 
• Design and implement faculty meetings, and report findings there from to OAA; 
• Design and participate in the periodic CLU Weekend Gathering events, and commencement exercises; 
• Keep program courses and material current by using the University’s Curriculum Lab process; 
• Meet deadlines and follow organizational policies; 
• Contribute to the process improvement of all aspects of the program; 
• Work collaboratively with all members of the Academic Leadership Team (ALT) to assure consistent, 

effective and innovative policies and practices for all programs; 
• Maintain professional and scholarly expertise and associations; 
• Actively and positively engage in Office of Academic Affairs and Academic Leadership Team meetings; 
• Provide Capstone Action Project support; 
• Provide OAA support in such areas as assessment, accreditation, and training; 
• Address faculty and student grievances as put forth through the University’s grievance policy; 
• Model positive leadership; and  
• Perform other duties as assigned. 

 
 
 
QUALIFICATIONS: 
 
Minimum Education and Experience: 

• An earned doctorate in Higher Education, Organizational Leadership, Public Administration or a related 
field of study from a regionally accredited college or university; 

• Experience in academic program development and curriculum design; 
• Evidence of scholarship or practice in overseeing and managing initiatives on issues such as civic 

engagement and diversity, social justice, neighborhood-level leadership development, community research, 
and coordination of collaborative stakeholder tables; 

• Experience in design and delivery of online education; 
• Experience in teaching graduate level material and students; 
• Readiness to embrace learning technologies; and 



 
 

• Managerial experience in motivating diverse teams, managing systems and teambuilding. 
 

Knowledge, Skills, Abilities:   
• Understanding of University’s philosophy and mission; 
• Exceptional oral, written and interpersonal communications skills.  Able to demonstrate skill in written 

communication; 
• Demonstrate high level of effectiveness in different situations with varying people, tasks and responsibilities 

in culturally and religiously diverse environment; 
• Demonstrated ability to take initiative and follow-through, attention to details and well organized; 
• Demonstrates ability to implement and to teach others; 
• Ability to collaborate well with University and other colleagues; 
• Ability to achieve goals and adapt to changing priorities; 
• Strong customer service orientation and positive, helpful attitude; 
• Good decision-making skills;  
• High ethical standards and sound judgment; 
• Ability to work with and maintain highly confidential information; 
• Punctuality and dependability are critical requirements for this position; and 
• Must be passionate about and committed to the mission of CLU. 

 

I have read and received a copy of my Position Description.  I understand this overrides anything I have been 
given or have been told in the past.  I further understand that I am expected to follow my position as is outlined 
above and, if I have any questions concerning what is expected of me, I will speak with my immediate 
supervisor. Nothing in this position description restricts my immediate supervisor’s right to assign new, or 
reassign existing, duties and responsibilities to/from, respectively, this position at any time.  

 
              
Employee Signature       Date 
 
 
 
Agreed to by Immediate Supervisor: 
 
 
              
Immediate Supervisor Signature      Date 

 
 
Notice:  The intent of this job description is to provide a representative and level of the types of duties and responsibilities 
that will be required of positions given this title and shall not be construed as a declaration of the total of the specific 
duties and responsibilities of any particular position. Employees may be directed to perform job-related tasks other than 
those specifically presented in this description. Claremont Lincoln University is an Equal Opportunity Employer and 
embraces diversity as a critical step in ensuring employee, student and graduate success. We are committed to building 
and developing a diverse environment where a variety of ideas, cultures and perspectives can thrive. 
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